Getting orgamzed IS a matter ofl“-‘:f

By Kathy Millen

of quiet’ dlsorgamza-
tion. ,

At flrst glance they may‘_

seem to be in control of things,

but a closer inspection reveals

that things are in control of
them —

all. .
Whether they are wading
through the old clothes in their

closets or drowning in a sea of
paper, people living and work-

ing in clutter and confusion can
sink beneath their weight.

~ But with a little determina- -
tion and a lot of discipline, even

the most disorganized person
can get-out from under the

.mess and the resulting stress,

' .accordmg to professmnal orga-
nizers.
But where do you start?

~“A lot of people run outand -

buy books and storage devices
when it’s as easy as getting rid

of things;” says Patricia Braun.
of Braun -Strategic Resources, -

. Inc., in Chicago. “We -
have gotten into
- crazy lifestyles, and ¢
“our expectations are
not:as realistic as
they. used to be.
- Things accumulate

A uick mventory o

¢ clutter in.most peo-
ple’s lives includes piles
of- newspapers magazines -

paid,-out-dated clothes still

hangmg in closets, unused

items scattered all through the
house. Eventually, people say
-they will get around to reading
it, paying it, wearing it and
using if.

“These kind of people have a.

hard time letting go of any-
thing,” says Pam Sweeney of

Let’s Get Organized, Na- .

perville. “You have got to have

it set in your mind that ‘I am-

/ gomg to orgamze = nothing is
- going to stop me.” You have got

- to throw out. You have got to

be brutal.”

=ost people lead llves Ly

‘the things-that pile up,
get mislaid, or don’t get’ done at -

- -and mail waiting to be’ read :' o
stacks of bills waiting to be

- /waeen‘?el’y said that she has
knhown people who will save so

much that they frequently can’t

find things. So they go out and -

buy more.

Others stock up on sale 1tems _
to the point where they run out»

of storage space.

Bad habits such as these
breed chaos. Developing good
habits will help get thmgs back

.under control. -

“It takes 21 days to mstlll a
good habit, but it only takes one

day to lose 1t ” says Thalla
‘Poulos,
- Chlcago Chapter of the Na-
mislaid items and finding time
_-for the important things in life.

presuient of the

tional ‘Association of Pro-

fessional Organizers. Poulos;
whose business is Timme Plan-

ners in Chicago, says that peo--
ple think they don’t have the
‘time to get organized. '

But, she counters, the t1me

spent weedmg out the clutter

and learning to.adhere to a.

schedule pays for itself in the -
~filed. -

long run, as the organized per-

Graphics by

ergy cleaning up, rushing to
meet deadlines, searching for

Disorganization-can be found
on all rungs of the corporate

.ladder: According to a recent
_Accountemps survey of 200

executives, some 4.3 hours

each week are wasted looking
for things that have either been

misplaced, mlslabeled or. mis-

R e



* Time is wasted on the home-
~ front as well, says Poulos, who

- likens runnmg a household with

running a business. -

“We are the executlves of our-
own life,” she says. “We are -

~+ wasting so much time, it seems
kind. of nutty not to orgamze ..

Who is most likely to be dis-
organized? Poulos says people -
who have a tendency to pro--- -

- crastinate, have trouble mak- :
_. ing decisions, or do not havea - -
- plan on where to put things - .
-have a harder time keeping
chaos at bay. Some people are

“hoarders” who just can’t bring
themselves to throw anything

away. Others are “cyclones,” .

who start cleaning up witha
bang, wind down, and never
finish; leavmg a mess in their
‘wake. There is a bit of hoarder
and cyclone in almost every-
‘one, Poulos adds. -

Streamlining a cluttered life -

calls for commltment and dis-
- .cipline.

v “Orgamzatlon takes staymg ’
on top of it,” says Monica |

“Thompson; president of

Chaos To Order in Park

Rldge “It- takes being

aware that things con-

_stantly have to be put
back in-place.”

- If things don t have

an assigned place, she
warns, they will: most .

hkeI’ be pushed off t;
/ qulckly mount,

v 4You-really: want‘ :

| to fry and weed out
[ as much-as possi-

/f ble,” Thompson said.

“If you keep too. much,
the important things you

need to find get lost in the'

) maze

Once a person gets organlzed ‘
and takes control of his life, he -

will becoime more eff1c1ent
waste less-time and feel more

relaxed, the professional orga- -

nizers promlse

“Your whole life will get eas- ]
ier if you can take that first
step and throw out and sim- .

plify,” says Sweeney. “I think

the main thing is to go through
ruthlessly and throw out. When-

you get rid of this excess bag-
gage, you will feel better

HTips
Continued from Page 1

When cleaning and organiz-
ing a room, start with a small
section.

Make an appointment with
yourself to do certain things
and keep it just like you would

.any other commitment.

Keep the amount of paper in
your life under control. o

. Pam Sweeney of Let’s Get
Organized: As you get new-.
things, get rid of some of the
old. Call a church for a list of
places which take usable

clothes, toys and other items.

~Get a curio cabinet fo dis-
play . collections, which cuts
down on time spent dusting.
Give children a box for their .
treasures and, when it gets
full, have them decide what to
throw out.
Schedule a day for all family

.members to thoroughly clean -

the house.
To get motivated, try to

imagine your mother-in-law or

friends looking into all your
closets and drawers. “You
wouldn’t -want them to see all
those ratty things,” Sweeney

said.
,/






